Reqguest to be Added to a Wait List

1. To waitlist a class sign into your Student Center and select the Enroll link.
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2. Choose the appropriate term and click continue.

( Search ]( Plan ]( Enroll ]( My Academics ]

| my class schedule ” add ” drop ” updateivalidate ” term information |

Add Classes

Select Term

slect a te . - z
Term Career Institution

{:} Spring 2010 Undergraduate Boize State University

{E} Summer 2010 h'Undergraduate Boize State University

O Fall 2010 Undergraduate Boise State University

ﬁ CONMTIMNUE |




Reqguest to be Added to a Wait List

3. Search for the class you want to waitlist.

( Search ]( Plan ]( Enrall ]( My Academics ]

| my class schedule || add ||

drop || updateivalidate || term information |

Add Classes

0=

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
zatisfied with vour class zelections, proceed to step 2 of 3.

Summer 2010 | Undergraduate | Boise State University change term I

Add to Cart: Summer 2010 Shopping Cart

Enter Class Nbr

| enter I Your enrollment shopping cart is empty.
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@ Class Search
O My Reguirements
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Reqguest to be Added to a Wait List

4. Make sure that the Show Open Classes Only box is not selected. Enter
your search criteria and click search.

Add Classes

==

Enter Search Criteria

View Full Course Listing

View Course Listing by Subject

Boise State University | Summer 2010

Select at least 2 =earch criteria. Click Search to view vour search results.

Clas=z Search Criteria

Course Subject |Art hl |
Course Number | iz exackly w | |
Course Caraer | Undergraduzte hd |

I:‘ Show Open Classes Only b

Use additicnal Search Criteria to narrow your search results.

~ Additional Search Criteria

Meeting Start Time

Meeting End Time

| greater than or equal to

v

| less than or egual to

v

Day of Week | include only these days hd |
DMDH DTues DWEd DThurs DFri I:lSal: I:lsun
Instructor Last Hame |
Class Nbr example: 1136
Course Title Keyword | example: statistics)
Minimum Units | greater than or equal to bl |
Maximum Units | less than or equal to W |
Course Component | V|
Session | V|
Mode of Instruction | V|
Location | V|
Feturn to Add Classes CLEAR CRITERIA SEARCH




Reqguest to be Added to a Wait List

5. Note that the status displays the waitlist icon, a yellow triangle. To see
how many students are currently on the wait list click on the class section

link.
Section #036-LEC(40673] “— Status & select classl
Session Ten week
Location Electronic Campus Units 3 Instruction Mode Internet
Days & Times Room Instructor Meeting Dates Avail |
. . 06/07/2010 -
TEA TEA Merlin Miller 08/135/2010 0

6. The number of students currently on the wait list display in the Wait List
Total. If there are students on the waitlist and a seat is available in the
class the first student on the list will be enrolled in the class when the
waitlist process is run. If you want to continue and waitlist the class click
the Select Class button, otherwise, click Return to Add Classes and start a

new search.

Class Detail

ART 100 - 4036 Introduction to Art

=tz Lnivarsit Summear 2010 arture

Boize St

Beturn to Add Classes \
Class Details

Status £ wait List Career  Undergraduzte
Dates &/7/2010 - 8/15/2010

VIEW SEARCH F'.EEL_TEl SELECT CLAES'

Class Number 40673

Session Ten Week Summer Sessicn Grading REGULAR

Units 3 units Location Electronic Campus
Instruction Mode Internet

Class Components Lecture FRequiraed

Meeting Information

Days & Times Room Instructor Meeting Dates
‘TEA |TeA [Merlin Miller |06/07/2010 - 08/15/2010
Class Availability

Class Capacity 50 Wait List Capacity 555

Enrollment Total 0 Wait List Total 1 h

Available Seats o
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7. Check the box to Waitlist if class is full then click next.

[ Search ]( Plan ]( Enroll ]( My Academics ]

| my class schedule || acdd || drop

|| updatelvalidate ” term information |

Add Classes

B{=H

1. Select classes to add - Enrollment Preferences

ART 100 - Introduction to Art

Class Preferences

ART 100-4036 Lecture ﬂ."-’u‘ait Liet Wait List Wait list if class is full
Permission Nbr l—

Session Ten Wesk Summer Session

Career Undergraduste Grading |Graded b
Units 3.00

Adding this class may increase the fees you owe.

CANCEL NEXT
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8. The class is added to your shopping cart, click proceed to step 2 of 3.

( Search ]( Plan ]f Enroll ][ My Academics -]

|myclass schedule ” add ” drop || update/validate || term information |

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When vou are
zatisfied with vour class selections, proceed to step 2 of 3.

« ART 100 has been added to your Shopping Cart.

Summer 2010 | Undergraduate | Boise State University change term I

Add to Cart: Summer 2010 Shopping Cart
Enter Class Nbr Delete Class Days/Times |Room Instructor Units | Status
ART 100-4036 Merlin
Lterl m e TEA , 200 A
[40673] Miller

Find Classes

@ Class Search
O My Reguirements

O My Planner

search I

b PROGEED TO STEP 2 OF 3




Request to be Added to a Wait List

9. Confirm the class and click the Finish Enrolling button.

s e

My Academics 1
| my class schedule || add ||

drop || updateivalidate || term information |

Add Classes

2. Confirm classes

Click Finish Enrelling to process vour request for the classes listed below. To
exit without adding these classes, click Cancel.

Class Description | Days/Times | Room | Instructor | Unit5| 5tatu5|
ART 100-4036 Introduction to N Merlin
(40673) Art (Lecture) T Miller ool A
CANCEL | PREYIOQUS | FINISH ENROLLING |

10.1f you are successfully added to a wait list you will receive the following
confirmation with your current wait list position number.

T D .|

| my class schedule ” acdd ||

My Academics 1

drop || updatelvalidate || term information |

Add Classes
L H=H=]
3. View results

View the following status report for enrollment confirmations and errors:

Class |ME55age ‘lstatus. |

N Message: Class 406732 is full. You have been been

SEIpN placed on the wait list in position number 2. v‘
MAKE A PAYMENT My CLASS SCHEDULE ADD ANOTHER CLASS |




Request to be Added to a Wait List

11.In the example below: the class is added to the student schedule with a
status of Waiting and the student’s waitlist position in the class is two. If
two seats open the student will be added to the class from the waitlist
(assuming there is no time conflict and that he/she is not currently
registered in another section of the same course) and will receive an email
confirmation of the change to his/her enroliment status.

ITM 105 - Spreadshesat Topics

Status Iwa'.tl.lst Units Grading Grade Deadlines
Position
VWaiting ‘— 2 1.00 Graded E"“
Class |Course . Start/End
Nbr |ID Section Component| Days & Times Room Instructor Date
793291 100807 02 Laboratory Business Susan Fry i0/19/2009 -
Eldg Rm 209 12/1=2/2009
Location Description Instruction Mode
Boise Campus Hybrid
Clacs Notes NOTE: MANDATORY ATTENDAMCE THE FIRST WEEK IMN OMNE OF THE Y
FOLLOWING SESSIONS: Tuesday, October 20, 2009-12:40pm- =
1:20pm-B209 Tuesday, October 20, 2009-1:40pm-2:20pm- i
b

B20S Wednesday, October 21, 2009, 5:40pm-6:20pm-




